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Main User Screen

1. Log in - Select your name in the bottom-left box shown or scan your employee number barcode.

Time Capture Lite

10:40:44 a.m.

Developed by Solution Management Ltd About
Employee Name or Number Enter or scan your employee name or number
I /)
2. Click the ‘Clock In’ button on the following screen.
3. Select the Job Order number in the bottom-left box, or scan your Job Order number barcode.

Time Capture Lite

10:47:25 a.m.

Employee
Clock Out
Jane Steel
Timesheet Lines
Reference Description Status
l Start Job H Start Assembly

Cancel

Assembly Order Number
W0200012 2]

[Enter or scan the assembly order number

4, Select the Labour Code in the same box

as before, or scan your Labour Code barcode.

5. Click ‘Back’ to go back to the main screen, ready for the next person to use.
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Time Capture Lite 10:53:17 a.m.

Employee
Jane Steel

Clock In ‘ Clock Out

Timesheet Lines

Reference Description Status
WQ0200013 Front Wheel and Steering Assembly

Ww0200012 Rear Wheel Assembly On Hold
Start Job Start Assembly ‘ Resume ‘ Hold Finish

6. When the job is finished, log in as previously shown and click ‘Finish’ as shown above.

CLOCK OUT AT THE END OF THE DAY

At the end of the day ensure you ‘Clock Out’.
Any jobs you are working on will be placed on HOLD at the same time as you ‘Clock Out’.
If you are finishing a job at the end of the day, ensure you click ‘Finish’ before ‘Clock Out’.
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Editing Attendance

With Time Capture Lite it’s possible for supervisors with access, to add or edit attendance times.

1.

2.
3.
4

5.

Select: Custom -> Edit Views -> Time Capture Lite -> Edit Attendance.
Enter the Employee name.

Enter the date range for times you wish to alter then press ‘OK’.
Double click the attendance session you wish to alter.

=2 Time Capture Lite - Edit Attendance

List | Detail

Employee Start Date | Start Time | Finish Time:
John Doe | 29/06/2015(11:39 am. | 11:43 am.
John Doe 29/06/2015 11:43 am. 1:26 p.m.
John Doe 29/06/2015 1:26 p.m. | 1:26 p.m.
John Doe 29/06/2015 1:26 p.m. | 1:33 p.m
John Doe | 29/06/2015(1:33 pm. | 1:36 pm.

3 Jom Dos 29/06/2015 136 pm_ 137 pim. |
John Doe 29/06/2015 | 2:01 p.m. | 202 p.m.
John Doe | 29/06/2015 217 pm. | 222 pm.
John Doe 29/06/2015 222 pm. | 226 p.m.
John Doe 29/06/2015 | 2:27 p.m. | 248 p.m.
John Doe | 29/06/2015 313 pm. | 313 pm.

Close

) Add

¥ Delete
[ Related

] Reports

Adjust the fields as necessary and click the ‘Save’ button.

O] Time Capture Lite - Edit Attendance
List  Detal
Employee John Doe
Start Date 29/06/25

| Start Tine | cal

Finish Time 1:37 p.m.

- |

Close

_] Add
Save
) Cancel

X

[ Related
__1 Reports
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Adding Custom Barcodes to Job or Assembly Orders

1. Open up the Report and View Developer.
File -> Reporting Configuration -> Report and View Developer.

2. Find the custom report for your orders (Filters may help here). Assembly Orders will be in the ‘Assembly’
Category, ‘Assembly Order’ Name and ‘Company’ Level. Job Orders will be in the ‘Jobs’ Category, ‘Job Order’
Name and ‘Company’ Level as shown below and double-click it.

List | Master Setiings | Detail @
Category | Name B Type  |Level |Menu Dider| Master SOL Close
|4 Jobs Job Order FRepot  Company 0 select * from JobHeader ordes by SyzDateCreated
| |Jobs Job Ordes Report | System 0| sebect * from JobHeader order by SysDateCreated —j Add
.‘|°bs Job Order Pick [by Task] Repott  System 2 zebect * from JOBHEADER order by ORDERNUMEBER rJ Save
| |Jobs Job Order Listing [by Customer) Repott  System 4| zelect * from JobHeader ordes by Customer, SysDateCreated ¥ Cancel
| |Jobs Job Ordes Listing [by Job Type] Report | System 5| sebect * from JobHeader order by JobType, SysDateCreated .
| |Jobs Job Order Listing [by Req Date) Repott  System 6 select * from JobHeader ordes by RequiredD ate, SysDateCreal X Delete
_.Inbs Job Order Listing [by Start Date] Report  System 7 select * from JobHeader where BOOKINGSTATUS = Booked
| Jobs Analysis - Job Orders Analysis | System 0|Select * from JOBHEADER. ..
| |Jobs Analysis - Job Order Lines Analpsis | System 1) select * from JobHeader ..
_.lubs Analysis - Job Drder lssues Analpsis | System 5 Select * from JOBLIMEISSUES...
| |Jobs Chart - Open Job Orders Chat | System 10/ select JobType a3 "JobType”, CUSTOMERTYPE as "Custon]
| [Jobs Pivot - Job Ordess Pivot System 20| select ...
ks Inquity - Open Job Diders Inguiy | System select ORDERNUMBER as "Dider_Number”, ORDERSTATU| | 1 Export
| |Jobs Inquiry - Open Job Orders with Notes Inguity | System select ORDERNUMBER a5 "Order_Mumber”, ORDERSTATL| I |mpart
| Jobs 0OC Inquiry - Job Order Inquity | System sebect ordemumber az “Order Mumber”, customer as "Customg
. . . e dcal
3. From the menu on the right side of the screen, click the ‘Edit’ button.
4. In the popup, enter the ‘Order number’ for a standard Order as it will be used to position the barcode.
List I Master Settings i Detail Queiys
Job Order [Report] Close
Inchude in Main Merw: [ ] Add
Mame: Job Ordes =
Menu Order: 0 iy Save
Category: Jobs ) Can
Type: Report aleta
Specilic Screen: Job Orders X Delete
Repoit File Name:  JobOrderSheet
Scrpt Name:
Auchive: O Aschive Prefo: Archive Folder Name: ) Preview
=) Master Query #Ot - s - O SOL Builder
select * from JobHeader ordes by SysDat E Selection Criteria “
Cirdles Nox |
ok Cancel
5. In the report editor click the barcode object tag on the left side menu, then click where you would like the

barcode positioned on the Order.
6. In the popup enter the code where the Order Number is from, most likely <MD_."ORDERNUMBER">.
7. Change the Type of Barcode to ‘Code128B’ as shown below and press the ‘OK’ button.
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File Edit Report View

BEHR AR A|s2B|9 R 1P | [ o 100% - |

Determines the alignment of the | - Child: ScheduingFooter

lobject relative toband or page | o

-|B 7 U | Wy | === = | oo || 5L HE  a[RLF] 1 -
7: Code ' Data | MainPage ! L yperties '
—_— $u 2 40 5 1 6 v F B 1 o8 1 01 T2 B 15 18 7B e
o () BarCodel A |
Q| g=
T A Memo72
A Memod3
7 A Mamoat i Header: Header 1
= A Memods m £ ar £
A Memoss = 3
A A Memoss = 5 2 Barcode Editor 3
.:»;l [=R=] T:n;:zr:;\;sl—tea( o [SYS_ i [
& A i Il ™ tz [<MD_“ORDERNUMBER™> Al o
| > A Memoso L - e oro ®
A MemnAs ¥ : : ype of Bar r!:,
S Customer: | JuD &2 i
"r'—JiJ o T | -opten 2
[ |BarCode1: TfrxBarCodeView v . I | - caca o 2o0m: [T = h*
5 /properties Events, % _ (JUF(<MD_"JOB] [HD, | 7 Text ETUJ
@ [ Aien banone | a I = —
) " E =
)| BarType  bCodeas i Rotation [ |
Brushstyle Ml bsSolid i Order Instructions @ 0° 900 180° C 270° 12345678
& | CalcChecksulIFalse = CIg! '
B S M citione - 0 [ORDERNOTES, =
Cursor  cDefault = _._] —
DataField Child: MasterNotesFooter|
DataSet  (Notassigned === —————————— —]
RS Child: ScheduingDetails
Expression = | Scheduling Information
[FIFrame (TfrxFrame) e o - o - ar -
Halign haleft = Req Date: IMD_"REQUIREDDATE | (Booking Status:,TMD_"BOOKIN GSTATUS"]
Height  0.50 T [Est Duration: MD_"ESTIMATEDDURATIO Job Start; )_"ORDERSTART]
il t g "Job Finish:’
ETTaEema— [Request Time: , MD_"REQUESTEDTIMIN ] Job Finish:;,  MD_"ORDERFINISHT
‘Align =

‘ 5 PGrounHeader: GroinHeader3

DN 1 TasavE" |

Centimeters [ "777.00; 1.20 71 2.50; 0.50 |BarCode 1
8. Resize or reposition the barcode into a suitable area then click ‘Save’ and exit.
All Job/Assembly Orders will now have a barcode generated
(Example Below)
Solution Management Limited m ‘||| |||JO!!H(|,|!|!,|2 |“ ||| ||
Description: Computer Network Setup Order Status: InProgress
Customer: Seven Wonders Lid Order Date: 1812/2007
15A Explore Lane Rotorua Rotorua Job Type: Standard
Job Category:
Tracking Code:
Task Est Duration: 2 Hours 00O
BackupRestore Took Sog 30 LAB-SERVICE
Task Description: Testthe Backup &Restore
1) Preform a complete backup and then fest the resiore fundtion
2) Check that tapes/disks are being cyded
3) Check that there is off-site storage
Line# Code Type Code Description Unit Qty
10 Labour Code LAB-SERVICE On-Site Senice Labour Hours 2
inin o | Task Est Duration: 125 Hours (T an
WindowsTraining Task Seq 40 LAB-SERVICE
Task Description: TrainUser On Windows
Line# Code Type Code Description Unit Qty
10 Labour Code LAB-SERVICE On-Site Senice Labour Hours 125
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Shortcut Barcodes

Download the following short cut barcodes sheet from the Time Capture Lite section: https://solutionm.co.nz

@@ (Clear input)

@CLOCKIN

@STARTJIOB

@STARTBREAK

@SELECTFIRST

@SELECTSECON
@SELECTTHIRD
@

@SELECTFIFTH

@MNEXTPAGE

Y

D

SELECTFOURTH

Shortcuts

@CANCEL

M

@EXIT

@CLOCKOUT

@STARTASSEMBLY

@RETURN

@RESUME

@HOLD
@FINISH

@PREVIOUSPAGE

o
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